
 

 

 Start by filling in your last name, first name, date of birth, and nationality. 

When filling in your “study cycle” you must choose one of the following: 

Bachelor or equivalent first cycle (EQF level 6) 

Master or equivalent second cycle (EQF level 7) 

Doctorate or equivalent third cycle (EQF level 8) 

When filling in “the field of education” section, please, consult the International Standard Classification of 

Education here.  

Lastly, specify your home faculty here at SWU in the “faculty / department” section.  

In the “receiving organization / enterprise “section, you must fill in information related to your employer, which 

includes: 

The legal name of his/her company / enterprise 

The specific department in which your employer conducts business 

The physical address (if applicable) of his / her administrative office 

The country in which your employer has registered his / her firm / company / organization 

The size of the firm / company / organization 

The main contact person in charge of the firm / company / organization (PLEASE SPECIFY HIS NAME(S), POSITION, 

EMAIL, AND PHONE) 

The name(s), position, email, and phone number of the mentor, who will supervise you in your traineeship activity. 

The planned period of the physical component of your mobility indicates the official beginning and end 

dates of your Erasmus+ traineeship. These dates should be determined prior to the beginning of your 

traineeship with your employer.  

The traineeship title (i.e. the official position which you will taking during your practice) must be 

coordinated with your employer.  

The number of working hours per week must also be coordinated with your employer.  

https://uis.unesco.org/en/topic/international-standard-classification-education-isced


 

 

The detailed programme of the traineeship period should include the tasks/deliverables to be carried out by the 

trainee, with their associated timing. If applicable, the added value of the virtual component of the traineeship should 

be clearly described. 

 

If the traineeship can be considered a Traineeship in digital skills it should be indicated by checking "yes" in the 

relevant field. 

 

The Traineeship Programme should indicate which knowledge, intellectual and practical skills and competences 

(learning outcomes) will be acquired by the end of the traineeship, e.g. academic, analytical, communication, 

decision-making, ICT, innovative and creative, strategic-organisational, and foreign language skills, teamwork, 

initiative, adaptability, etc.  

 

The monitoring plan should describe how and when the trainee will be monitored during the traineeship by the 

Receiving Organisation/Enterprise, the Sending Institution, and, if applicable, a third party.  

 

The evaluation plan should describe the assessment criteria that will be used to evaluate the traineeship and the 

learning outcomes. 

 

A recommended level of language competence in the main language of work should be agreed with the Receiving 

Organisation/Enterprise to ensure a proper integration of the trainee in the Organisation/Enterprise. The level of 

language competence in the main language of work, which the trainee already has or agrees to acquire by the start of 

the study period, has to be reported in the box provided for that purpose in the Learning Agreement. 



 

 

The Sending Institution commits to recognise the learning outcomes acquired by the trainee upon satisfactory 

completion of the traineeship. There are three different provisions for traineeships and Table B should be filled in 

accordingly:  

 

1. Traineeships embedded in the curriculum (counting towards the degree);  

2. Voluntary traineeships (not obligatory for the degree);  

3. Traineeships for recent graduates. 

 

Please choose the most relevant for the purpose of your traineeship and delete the rest.  

 

It is highly recommended that either the Sending Institution or the Receiving Organisation/Enterprise provide insurance 

coverage to the trainee, and fill in the information in Table B or C accordingly. The trainee must be covered at least by 

an accident insurance (damages caused to the trainee at the workplace) and by a liability insurance (damages caused 

by the trainee at the workplace). 

The Receiving Organisation/Enterprise should provide appropriate support, including mentoring, supervision 

and equipment, to the trainee. The Receiving Organisation/Enterprise should also specify whether it will 

provide financial support and/or a contribution in kind for the trainee, on top of the Erasmus+ grant. The 

Receiving Organisation/Enterprise commits to issue a Traineeship Certificate within 5 weeks after the end of 

the traineeship. 


